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Principal’s Message
Dear Students,
I am excited and thrilled that you are a Bloodhound at Auburndale Sr. High School.   It is my honor and privilege to welcome you to the 87th beginning of a new school year at AHS.   I want to impress upon each of you how fortunate we are to be a part of a school community that is renowned for its pride and tradition.  The community of Auburndale is passionate about Bloodhound Pride!
I also want to congratulate our returning Bloodhounds for your excellent work in the classroom, service to the Auburndale community, and dedication to extracurricular activities.  Your school spirit and pride has established AHS as one of the finest schools in our nation.  Your efforts enable us remain at the top of the district in several academic categories, including being #1 in two of them!  Your efforts have placed AHS in a position to build on your success and become an “A” School. 
Finally, I want to strongly encourage each of you to be determined to do your best to experience success.   Our motto this year is “Beware of the Bloodhounds: Belief Inspiration Tradition Excellence.”  We are committed to “Winning the Day the Bloodhound Way!”  
The Bloodhound Way

· Bloodhounds build positive relationships.

· Bloodhounds develop and maintain a positive attitude.
· Bloodhounds are known, valued, and inspired.
· Bloodhounds established a vision for their lives and set goals to achieve it.
· Bloodhounds maintain their focus and have a tremendous work ethic.

Have an outstanding school year and take great pride in being a Bloodhound!

There is nothing like being a Bloodhound at AHS!

John Hill 
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aUBURNDALE HIGH sCHOOL’S

Mission Statement

It is the mission of Auburndale High School to

prepare students to be caring, productive, and

responsible citizens in a changing world.

ALMA MATER

Southern lands and sky blue waters,

Midst them stands you Alma Mater.

Guardian of this fruitful land,

With all knowledge at your hand.

Ever guiding onward true,

Auburndale, we pledge to you.

Alma Mater, stand forever

On Lake Ariana’s Shore.

Be sure to visit the Auburndale High School Web-Site,

 www.auburndalehighschool.com. For links and information regarding:

Administration





Volunteers
Alumni News





Advanced Placement Info

Band







Faculty

Clubs







Scholarships

Courses Offered





Senior Class

Faculty Websites





Guidance


Hall of Fame






Parent Portal
Map







Academies
TELEPHONE DIRECTORY

	Administration
	

	Main Office
	965-6200

	Principal – Mr. Hill
	965-6200

	Asst. Principal/Administration – Mr. Strong
	965-6200

	Asst. Principal/Curriculum – Mrs. Dynes
	965-6200

	Athletic Director – Mrs. McCarter
	965-6200

	
	

	
	

	Key Departments
	

	Attendance: (24 hour recorder)

                   Or
	965-6200
965-6200

	Cafeteria
	965-6200

	Clinic
	965-6200

	Guidance Office
	965-6200

	Little Hounds Pre-School
	965-6200

	Registrar
	965-6200

	Transportation, Regular – Bartow
	534-7393

	Transportation, ESE – Bartow
	534-7306


Announcements & HDTV
The Pledge of Allegiance will be said by all at 7:00 a.m. each day.  School announcements will be informative and to the point.  The television production class will assist with daily announcements and will run their program daily.  It is expected that all classes will quietly watch HDTV each day.    The afternoon announcements will begin at 1:55 pm.
Athletics
Students participating in a sport may not quit after the season has commenced to participate in another sport. This includes conditioning for football. Students quitting a sport may not join another sport until the regular season is over, unless approved by both affected coaches and the Principal.

Athletics - Extracurricular Activities

Varsity Sports for Boys include:

Football, Basketball, Track, Cross Country, Golf, Baseball, Tennis, Wrestling, Soccer, Swimming and Weightlifting.

Varsity Sports for Girls include:

Basketball, Track, Cross Country, Volleyball, Tennis, Golf, Softball, Swimming and Soccer.
Athletics - Eligibility

It is very important that students read and understand the Polk County Schools Interscholastic Extracurricular Eligibility criteria of grade point averages and residency requirements.  For answers on any specific questions, please call Mrs. McCarter, the Athletic Director, at 965-6200.


Ninth Grade:
· 1st Term - Regularly promoted to 9th Grade from 8th Grade.

· 2nd Term - 2.00 unweighted GPA 1st Term 9th Grade.

Tenth Grade:

· 1st Term-

· Overall cumulative 2.00 unweighted GPA, or;

· 2.00 unweighted GPA 2nd Term 9th Grade and attended online or NovaNet classes during the summer for credit recovery.

· 2nd Term-

· Overall cumulative 2.00 unweighted GPA, or;

· 2.00 unweighted GPA 1st Term 10th Grade and agree to attend online or NovaNet classes during the summer for credit recovery.
Eleventh Grade:

· 1st Term - Overall cumulative 2.00 unweighted GPA;
· 2nd Term - Overall cumulative 2.00 unweighted GPA
Twelfth Grade:
· 1st Term - Overall cumulative 2.00 unweighted GPA;
· 2nd Term - Overall cumulative 2.00 unweighted GPA
Note:

Overall cumulative GPA refers to ALL courses taken since entering 9th Grade. Courses taken in 8th Grade for 9th Grade credit do not count.

BARC Recognition Program

For each of the first three grading periods of the year, students who qualify will attend a BARC assembly in the gym to recognize them for their achievements.
Qualifications

· 3.2 or above GPA for the current report card with no D or F grades
· No major discipline issues
Cafeteria
Lunch is served each school day in the cafeteria with multiple serving lines and an “a la carte” menu. All students receive an application at the beginning of the school year for free and reduced-price lunch. During the school year, students can request a free and reduced-price lunch application from the Cafeteria Manager, Ms. Davidson, or Mrs. Meyers in the main office.

Cell Phones & Other Electronic Devices
· Students are not to use cell phones or any other electronic devices not sanctioned by the school during school hours.  

· Electronic devices must be off and out of sight.
· The Polk County School Board Student Code of Conduct will be followed with regards to these devices.  
Clubs
Our clubs meet before and after school.  Check the school website for club activities offered at Auburndale High School.  Get involved in your school by getting involved in clubs.

Community Service
Students desiring to earn an elective credit or recognition for community service volunteer hours must obtain an application package from the Community Service Coordinator Ms. Richards in the Guidance Office.  All application papers must be properly completed and submitted for approval prior to performing volunteer hours.

Computer Assisted Instruction

· The E2020 lab in room S502 houses computers used by students to make up credits in courses they have previously failed.  Contact the guidance department if you feel you as a student might benefit from this service.  Courses may be scheduled as part of the regular school day or on a limited basis after normal school hours.
· The computer labs in N16, N17 and N18 will be utilized for FastForward, the reading program purchased by the district.  

· The Media Center has a two computer labs and portable Laptop Carts for use with classes.
· The network manager has labs in N59 and N61 available for use by classroom teachers and their students on a pre-scheduled basis.

Core Values
· ACADEMIC EXCELLENCE   Auburndale High School sets high expectations of academic excellence, making its students unequaled at all levels.  We believe that all students can excel academically.  Using critical thinking, problem solving, and decision making skills, Auburndale High School students strive to master the academics that will lead to future success in post-secondary studies and in the world of work.

· COMMITMENT Both learners and educators at Auburndale High School exhibit commitment to hard work.  Dedication to accomplishing worthwhile goals is evident throughout the learning process from planning the curriculum, to securing the best teaching staff, to providing the finest resources and technology.

· INTEGRITY OF CHARACTER   Integrity serves as the foundation on which individual and collective character is built at Auburndale High School.  Every assignment is approached with integrity for the task and with decency towards others.  Auburndale High School encourages the development of principles, honesty, and leadership.  These behaviors of integrity are reinforced, respected, and emulated daily at school and throughout the community.

· RESPECT  Respect for both persons and property is expected of everyone at Auburndale High School.  From the classroom to the athletic fields, this essential core value facilitates the learning process and preserves the dignity of all participants.  Respect for others encompasses tolerance for cultural differences and varied viewpoints, and the willingness to participate in constructive exchanges recognizing everyone’s learning potential.  Self-respect is also strengthened by the promotion of physical and mental preparation for whatever task is at hand.

· PRIDE   Auburndale High School projects pride into the community through its academic and co-curricular activities.  Our students actively participate in athletics, performing and visual arts, and academic and vocational events.  With steadfast allegiance to Auburndale High School, students and staff demonstrate school spirit, loyalty, and pride as they represent our school both on and off our campus.

· RESPONSIBILITY   Responsibility and dependability are vital qualities for everyone working and learning at Auburndale High School.  Possessing these traits gives students and educators the self-discipline to be prepared for each task, to meet all commitments and deadlines, and to maintain a positive and professional attitude.  Students and staff must also share in the responsibility of maintaining the cleanliness and the condition of our facilities, our equipment, and the campus grounds.  At Auburndale High School, such high expectations for responsibility are set, encouraged, and expected of all.

· INNOVATION   Together, teachers and students create an environment where innovation is the center of learning.  An atmosphere of discovery and growth is fostered by all.  Through ongoing improvement strategies and prudent risk-taking, progress is prolific, and pioneer developments are made in academic, technological, and vocational endeavors.

· COMMUNICATION   Ongoing, positive communication among all members of the Auburndale High School community promotes an environment of shared ownership and mutual understanding of educational philosophy, policies, and activities.  Effective communication skills are taught and practiced, not only enhancing our school’s learning and social atmosphere, but also equipping students with valuable communication skills that are important in all aspects of life.

· COMPASSION   Compassion at Auburndale High School encompasses the provision of caring teachers, students, counselors, administrators, and staff who are always available to offer support and assistance to students and colleagues.  Compassion entails sympathizing with the concerns of others and exhibiting the willingness to be a facilitator for those in need.

· CONSISTENCY   Consistency is present in all aspects of the Auburndale High School daily routine as it is vital for school improvement and student success.  The members of our school family, by consistently practicing all core values every day, will receive the maximum benefit for the investments made in maintaining the highest standards at Auburndale High School.

Dress Code Policy
The Polk County Student Code of Conduct, Section 2.10 outlines county-wide dress code regulations. Auburndale High School administration is placing special emphasis on the following points of policy:
· All students must have sleeves on their shirts. This includes females as well as males. (Backless shirts are also not acceptable).
· Pants must be worn around the waist and properly fitted.
· The hem of shorts, skirts and dresses shall be no shorter than knee length.
· Any attire associated with gangs, tobacco, drugs, alcohol, violence or discrimination will not be acceptable while on campus.
· Clothing not properly fastened or that has tears, rips, or holes are not acceptable.
· Clothing or other garments traditionally designed as undergarments such as boxer shorts, bloomers, tights, hosiery and sleepwear are not allowed.
· Overalls are not allowed.
· Shorts that are considered spandex, traditional running shorts, see through shorts, short shorts and any type of cutoffs are not allowed.
· NO Flip-Flops of any type are allowed. Sandals may be worn if they cover the top of the foot, are NOT rubber soled and are not considered athletic slides. Sandals are different from flip-flops in that they are held securely to the foot by a forefoot cover over the top of the foot or have a heel strap. The forefoot cover is securely attached to the sole and extends over the forefoot portion of the sole. The heel strap is linked to the sole and extends over the heel portion of the sole. Footwear that has just the thin straps that go between the toes is considered flip-flops. Leather flip-flops are not sandals and will not be allowed. The general rule of thumb is “If it makes a flip-flop sound when you walk, it is a flip-flop.”
· Hats are not to be worn or brought onto campus.
· Blankets are not allowed. 
· Clothing or jewelry that is indecent or a distraction is not allowed. This includes Mohawks, bandanas, grills and anything that is considered offensive or suggestive. 

The Polk County School Board Student Code of Conduct allows for the revocation of privileges for excessive dress code violations. Students who fail to meet the dress code expectations of Auburndale High School may be required to dress in a more restrictive manner as delineated in the Polk County School Board Student Code of Conduct. 
Fund Raising
All fund raising must be teacher or clubs sponsored and have prior approval from the principal before committing to a vendor.  Under no circumstances should students be selling anything on campus for personal gain.
Gifts to the School
Schools or student organizations may accept gifts of money or material valued at $500 or less.  Any amount over $500 must be approved by the School Board.  See the finance secretary for details.
Guidance
· The guidance office is a place where students can explore options for the present and the future. Counselors will assist students in preparing for graduation and post secondary education through proper course selection, and will provide information about jobs, careers, scholarships and colleges. Counselors are available to help students work through school, social and personal problems.

· Students will be given schedules at orientation before school begins. During the next two-week period, students may change their schedule if problems exist or space is available.  
· The College and Career Room in the new Media Center is open for students and parents to come and browse through the wide range of resource materials located there. Students should secure a pass from their teacher in order to visit the lab.  A College and Career Facilitator is available to help students explore their interests and abilities in order to make sound career decisions.

· The guidance office is open to students and their parents from 7:00 a.m. to 3:30 p.m. Appointments with the counselors and/or teachers can be made by telephoning the appropriate counselor at 965-6204:




Last Name A – F, S – Z 10th – 12th grade:  Sheryl Parada



Last Name G – R 10th – 12th grade:  Julie Stedem (Chair)




9th Grade: Jonelle Carty
· Also Available:  ESE LEA Facilitator:  Lisa Cheatom



College & Career Facilitator:  Matt Blankenship
Homework Philosophy 

· An integral part of the learning process, homework affords students the opportunity to expand on and broaden daily instruction, thereby reinforcing what was learned in the classroom. Homework also disciplines students to form good work and study habits that become the basis for success in school and adult life. 

· Homework assignments are carefully planned and designed to create opportunities for a student to both practice individual skills and to demonstrate cumulative learning. The expectation is that all homework will be checked with appropriate feedback given to each student in a timely manner.

· Homework shall be assigned according to these guidelines:

· Homework should be a routinely planned and clearly articulated part of the curriculum.

· Large quantities of repetitive homework should not be given (practicing mistakes cements inappropriate procedures and makes them hard to overcome).

· Homework should help children learn by providing practice in the mastery of skills, experience in data gathering and integration of knowledge.

· Homework should develop the student’s sense of responsibility, providing an opportunity for the exercise of independence, time management and organizational skills.

· Every effort shall be made to assure that there is a balance with the number, frequency and degree of difficulty of homework assignments.

· Homework should not create a financial burden on the family. 

· Equity of access to technology and resources needs to be considered when assigning and evaluating homework.

Lockers
The students may pick their own locker if one is needed. Only combination locks may be used on school lockers.  Students who feel they need a locker should complete a request form, available from their teachers, and submit it to Mr. Strong. 

Media Center
· Hours of Operation   The Media Center is open Monday through Thursday from 7:00 AM until 3:00 PM and Friday from 7:00 AM to 2:00 PM.   Students using the Media Center during the day must have a pass with a teacher signature.  Students may choose to spend their lunch period in the Media Center.  They must check in before the tardy bell rings and stay until the end of the lunch period.  Students may not go to the cafeteria first.  

· Computer Use   In compliance with Polk County School Board policy, each student is required to have a Network Application form on file and present a student ID in order to use a computer.  A Network Application form may be found in the Polk County School Board Code of Conduct.  

· Passes   Media center passes will be distributed to teachers at the beginning of the school year.  Only students with official media passes or AHS passes filled out by a teacher will be admitted.  All students are required to sign in and out on arrival and departure.  Substitutes may not give passes to the Media Center. 

· Online Research Databases   A variety of high quality online research databases are provided for both staff and students.  See the media staff for access information.

· Equipment Usage   Various forms of equipment are available for use on a daily basis.  Audio-visual materials and video equipment are available for student use (with supervision) for production and class presentations.

Meetings 
Teachers and staff have regularly scheduled faculty meetings, department meetings and professional development sessions.  During these times they will not be available to meet with parents or students.  These meetings will be scheduled on the school calendar.
New Students

All new students are admitted through guidance, where they are given a schedule.  New students to Auburndale High School will be given a student tour on their first day of attendance by a guidance office aide.  
Obligations
Students’ responsibilities include the care of their textbooks and other school-issued items. Additionally, students are required to turn in all fundraiser money collected or unsold items, media fines, and student fees in a timely fashion. If books are lost or damaged, students are billed for the full cost of the book(s). Fundraisers, fines and fees not submitted will also be reported as outstanding obligations. Students with outstanding obligations may be denied various privileges until the obligations are satisfied. Additionally, seniors may risk not being permitted to participate in graduation or extracurricular activities until obligations are fulfilled.  The obligation coordinator is Mrs. Mulford. Stolen articles and book bags must be reported to the school resource officer.

Parent Communication/Conferences
· Teacher-initiated conferences are to be scheduled through the guidance department.  Parent-initiated conferences will be scheduled by the appropriate guidance counselor.
· Telephone calls and emails will be answered within a reasonable period of time.
· Interim dates will be posted on the school calendar.
· Parent Portal allows parents to view grades, attendance, discipline and lunch account information for their children.  Parents who are listed as having records access need to present themselves in person with proper identification, or fill out a notarized form available from the guidance office to receive access to this information.  PIN numbers given to parents are valid for the entire time the students are in Polk County schools, regardless of grade level or school setting.
Progress Reports, Interim Reports, and Report Cards

· Progress of student performance will be sent home approximately every 4.5 weeks in the form of an interim report, or report card.  
· Students receiving an unsatisfactory (below C) report should receive an explanation of their deficiency on the report.  A parent will be notified if a student is failing or in danger of failing.  
· Parents may request, through the guidance department, that their child be given a weekly progress report.  Teachers will give an indication of student behavior and academic progress if asked to do so.  

Promotion Policy

· Please refer to the Polk County Student Progression Plan.  Current policies require 4 credits to be promoted from 9th to 10th grade, 10 credits to be promoted from 10th to 11th grade, and 17 credits to be promoted from 11th grade to 12th grade.  
· High school credits are earned on a semester basis, ½ credit per semester per class.  Therefore it is possible that students will be promoted from one grade to the next at mid-year.

SAC – School Advisory Council
All parents/guardians, students, teachers, business partners, and the community are invited to attend monthly meetings, traditionally on the third Monday of each month, at 6:00pm to assist us with our school improvement plan, concerns, and policies that affect Auburndale High School and the community.  All meeting times are posted on the school calendar.
SAFE SCHOOL HELP LINE

Students with information about other students in need or the presence of weapons, drugs, etc. on school property can leave an anonymous message for school officials by calling 1-877-599-SAFE (7233). This service is available 24 hours a day and is completely confidential.
Additionally, information regarding weapons, drugs, or fights on campus can be emailed confidentially to Officer Bennett at scott.bennett@polk-fl.net .
Smoke-Free Environment

We are a smoke-free campus.  Smoking is not permitted anywhere on campus.
Student Accident, Illness, or Injury Policies and Procedures

· If a student becomes ill at school, the teacher will send the student with a pass to the clinic in the main office.  Students may be permitted to use the clinic cot for emergency use only.  We do not have the personnel to supervise students who wish to lie down for a while in order to get rid of a headache, etc.  Students will be asked to call home for someone to come and get them.  If a parent/guardian cannot be reached and the student does not appear to be seriously ill, he/she will be sent back to class.

· In case of accident or injury the student should report immediately to the teacher or staff member in charge and report to the clinic WITH AN ESCORT IF WARRANTED for aid.  If the injury is serious, the principal will be notified.  Teachers will fill out accident forms immediately when notified of a student injury.  

Student Attendance Policies and Procedures

Attendance is an extremely important factor in the success, or lack of success, for students at Auburndale High School. With a seven period schedule, students will attend seven 48-minute classes each day for an 18-week semester.  They will continue in the same classes for the second semester unless they have enrolled in a ½ credit course (i.e., Physical Education, Government, Economics, or various other electives).  Credit is earned on a semester basis at ½ credit per semester per class.

To comply with the attendance requirements established by the Southern Association of Colleges and Schools (SACS), the State of Florida and Polk County Schools, students must attend class a minimum of 67.5 hours per semester. All courses allow for 75 hours of instruction per semester.

A student who misses 10 days or more of class is in jeopardy of losing credit.  If the student does not complete make up work to the teacher’s satisfaction he/she will be required to pass the final exam to show mastery and to receive credit for that class.  

PARENTAL NOTIFICATION OF ABSENCES

Parents will be contacted via by the school computer and telephone system every time the student misses a class.  Thus it is very important to keep the school informed of any changes in contact information.  Parents will be asked to update this information by contacting the Attendance Secretary at 965-6200.

EXCUSED/UNEXCUSED ABSENCES

Excused absences, as described by the Polk County Code of Student Conduct Section 2.01 include:

· Personal Illness – if a note signed by the parent is submitted within three student attendance days upon return to school and it does not occur more than 10 attendance days in a 90 calendar day period

· Illness or Death in the Immediate Family – if a note signed by the parent is submitted upon return to school

· Religious Holidays – if the parent gives written notice not more than 5 days prior to the absence

· Educational Trips – if prearranged with the teacher and approved by the principal.  The student must submit a written report of the trip to the teacher.

· Trips with Parents – if prearranged and approved by the school administration.  Emergencies will not be excused unless determined by the principal.

· School Sponsored Activities – if the activities were prearranged with the school administration.

· Judicial Actions – if a copy of the subpoena or court summons is provided upon return to school.  Placement in a Juvenile Detention Center shall be an excused absence.

Unexcused absences, as described by the Polk County Code of Student Conduct Section 2.01 include:

· Any absence that does not meet the criterion of an excused absence listed above.

· For the purposes of truancy, the student must be present more than 50% of the day to be counted present.

Students enrolled at Auburndale High School are expected to make up missed work for excused absences. A student is expected to request a make-up work notification form immediately upon returning to school. Make-up work should be an appropriate assignment that can be, but does not have to be, equivalent to the hours of school missed.  According to the Polk County Code of Student Conduct, Section 2.20: “Work missed during the student’s first three (3) days of unexcused absences during a semester is expected to be made up.  This includes absences caused by an out-of-school suspension.  The right of students to make up work on the fourth unexcused absence and all other days of unexcused absences per semester may be denied.”

The time allotted for a student to complete missed assignments should be a minimum of two school days per each day of absence.

DOCUMENTATION OF EXCUSED ABSENCES

The following documentation should be turned in to Ms. Manuel in the Attendance Office within three (3) days of the student’s return to school. These are:

A) medical appointments/hospitalization report

B) court-ordered appearances

C) traffic accidents directly involving the student

D) funeral (In Memoriam) document

E) note concerning illness signed by parent

F) Prearrangement documentation for trips

It is highly recommended that parent(s)/guardian(s) keep copies of the documents relating to student absences. Students are expected to request a make-up work notification form immediately upon returning to school from all absences.

EXTENDED MAKE-UP TIME

Based on lengthy absences due to unusual circumstances, the teacher may use discretion to grant an extended time period for the return of completed make-up work. However, this extended make-up time frame can not be extended beyond two weeks after the course has concluded.

CREDIT DENIAL DUE TO FAILURE TO PASS FINAL EXAM
Based on SACS guidelines, all students who do not meet the minimum 135 hours of instruction for each unit of credit (67.5 hours per semester) must show mastery of performance standards.

Upon absence #10 per course in a semester with no evidence of teacher based acceptable make-up work, the student will be required to show mastery of performance standards by passing the course and the teacher’s final exam.

If mastery of the performance standards is not met by the student, he/she may be denied credit.

DENIAL OF CREDIT DUE TO EXCESSIVE ABSENCES

A student with excessive absences in a semester, as determined by the Attendance Committee, with no evidence of teacher-based acceptable make-up work may be denied credit in that course. 

Absences due to suspension count toward the above mentioned absences.

ATTENDANCE COMMITTEE

The Attendance Committee is made up of teachers and administrators. The committee may recommend to the Principal the denial or reinstatement of credit. The denial of credit will be at the end of the course. The decision of the Principal is final.

Attendance will be taken electronically using Pinnacle (Gradebook) by all teachers period by period. Attendance will be entered the first fifteen minutes of each period, unless there are special mitigating circumstances. Teachers will code absences AU (unexcused) for all classes.  If a student turns in an allowable excuse, the absence code will be changed to A by the attendance secretary.  

Absences for SB, ISS or OSS will be recorded by the attendance secretary.
Students skipping class will be written up on a discipline referral. 
In classes where course syllabi are available, and tests are planned and announced in advance, students are expected to take the test upon returning to school after an absence should the absence occur on test day.  When special class reports and projects are announced in advance, they are also due upon the student’s return to school should the absence occur on the due date.
An attempt at parent contact will be made by the teacher once a student has missed 3 days.  Once the student misses 5 days, parents will receive written notification and the student may be placed on an attendance contract. If there are extenuating circumstances regarding a student’s absence from school please notify the attendance or guidance offices.  Communication is the key ingredient in achieving our goal of reducing student absenteeism.
Questions about student attendance should be directed to the attendance secretary, Lois Manuel.  Questions about enrollment status should be directed to the registrar, Patricia Richards.
Checkout Policy

· Criteria:  The criteria for checkout shall be the same as for an absence.

· Emergency Information Card (“EIC”):  School personnel must rely on the information recorded on the emergency information card at the time of enrollment.  Only persons listed on the EIC will be allowed to check a student out.  Check-outs must be done in person or pre-arranged in person.  No phone calls for checkout will be accepted.
· Authorization:  Adult, married, or self-supporting students must be approved by Mr. Hill.

· Designee:  The enrolling parent(s)/guardian(s) must designate family or friends for emergency and check-out purposes at the time of enrollment.  Auburndale High School (as all other schools in Polk County) has a closed campus.  
· Students may not leave the school grounds for lunch or have lunches brought in to them.
· For the safety of the students, a photo ID is required in order to check students out.  The photo ID must match one of the names listed on the emergency card.
· Please note:  Parent/Guardian(s) must show a Driver’s License for identification purposes.
· Please allow up to 20 minutes to check out your student.
· We strongly suggest no checkouts after 1:30pm.
· We also want you to be aware that all flowers & balloons etc. will not be delivered to the student’s classroom.  The student will need to come by the main office and pick up said items after school.
·  NO CHECK OUTS WILL BE ALLOWED DURING FINAL EXAMS

Leaving School Grounds

· The only way students are permitted to leave campus during the school day is by checking-out through the attendance office. This includes 18-year old students who live at home.

Student Discipline Policies and Procedures

A successful Discipline Policy that creates, supports, rewards, and ensures a safe and orderly school and learning environment is the responsibility of all stakeholders.

Discipline Policy

All students and parents need to review the Polk County Code of Conduct to determine what constitutes a minor or major infraction.
Minor Infractions

· All teachers are responsible for abiding by the Fair and Consistent school-wide interventions for minor infractions.

· The first interventions prior to written referrals are handled as individual teachers.

· These interventions include a minimum of four steps of progressive discipline before the office is contacted.
Minor infraction Interventions

1. Verbal Warning  (documented in the discipline system)

2. Parent Contact by teacher, by telephone or in person (documented in the discipline system)

3. Classroom Intervention Ex: timeout in their or another (prearranged) teacher’s classroom, teacher detention (documented in the discipline system) 
4. Parent Conference by telephone or in person with deans as necessary (documented in the discipline system)
5. Written referral to a dean or administrator.  See the Code of Student Conduct (Section 3.03) for Progressive Discipline.
Major Infractions

· Referrals will be written immediately for major infractions.  
Students Excused from Class/Hall Pass Policies and Procedures

· The teacher will not excuse any student from class during the period that student is assigned to the teacher except in cases of emergency or an activity approved by the principal.  

· All students who leave a classroom will have a VALID reason to leave and a signed hall pass with name, time and destination. 
· No teacher may keep a student out of another class (for conferences, testing, etc.) unless PRIOR permission has been given by the receiving teacher.

Student Fees
Fees required from the students are:

1. Materials that are used in certain classes - Art, Family and Consumer Sciences, Technology Ed., Business, Music, TV Productions, etc.

2. Graduation fees - cap and gown, etc.

3. Class dues

4. Lost and damaged charges - textbooks, etc.

5. Uniforms and rentals, etc.

6. Parking permits

7. ID Badges (if lost/stolen/damaged)
Student Grading Policies and Procedures

Recognizing inadequacies in any grading system, yet needing countywide uniformity, teachers are charged with the responsibility of indicating pupil progress in the subjects they teach where grades are given by using the following scale:  A:  90-100, B:  80-89, C:  70-79, D:  60-69, F:  0-59. 

· The grade record is a legal document subject to audit, and must be kept accurate and up to date.   

· All grades must be recorded on Pinnacle, the school software program for management of student records.  Grades should be entered on a weekly basis if not more frequently.  There should be a minimum of 2-3 grades entered per week per class.  
· Each Student shall receive a report card after each nine week grading period.  Uniform report cards are provided by the district office.  Numerical grades are given for those courses that are offered for high school credit.  A separate designation is provided for comment on student conduct.  Comments should be recorded by the teacher if a student earns a failing grade for any period. 

· An “incomplete” may be assigned in the 9th grade; however, teachers are responsible for following up with a grade within two weeks of when the incomplete is given.  
· FREQUENT ASSESSMENT OF PROGRESS AND IMMEDIATE FEEDBACK is essential for students to monitor their progress and take responsibility for their learning.

· All teachers across the curriculum will consistently reinforce high standards in student written work. 

Student I.D./Activity Cards
· All students are required to have identification badges during school hours. These cards must be used in the Media Center, lunchroom, student elections and school activities.

· Cost of I.D. card – Free for first card each year

· Lost card replacement – $5.00

Student Parking

Students are to park in the area designated for student parking.  Parking permits will be sold by the financial secretary in the main office.  The cost of the parking permit is $20.00 and there are no refunds.  Permits must be displayed at all times in the front windshield, legible to security.

Student Tardy Policies and Procedures

Auburndale High School adheres to a school-wide policy that all students should be in class when the bell rings. Teachers are in the halls between all classes providing supervision, and start instruction promptly after the tardy bell each period.  Teachers will keep students engaged with meaningful instruction the entire class period.
· Students who come to school after 7:15am must go to the attendance office to sign in.  They will receive a pass from the office, marked excused or unexcused.  It is then the receiving teacher’s responsibility to mark the student tardy on the attendance program.

· Teachers are expected to begin class promptly when the tardy bell rings.  Students who are tardy should be marked tardy appropriately in the attendance program.  

· If they are more than 10 minutes late, without a pass from the attendance office, a referral should be written for skipping.

· If they are more than 30 minutes late, without a pass from the attendance office, the student should be marked absent rather than tardy, and a referral should be written for skipping.

· If they are more than 30 minutes late, with a pass from the attendance office, the student should be marked absent rather than tardy.

· All teachers will consistently document tardiness in each class using the Pinnacle attendance program.  

· 1st Tardy to your class – verbal warning to the student

· 2nd Tardy to your class – written warning (document will be provided to you)

· 3rd & Subsequent Tardy to your class – electronic referral, to include documentation of steps 1 & 2

· Consequences of being tardy from the deans will be progressive.

Student Withdrawal Policies and Procedures

Students withdrawing from school must obtain a withdrawal form from the guidance office secretary/terminal operator and complete an exit interview.  All books must be turned in for completion of the form.  Students and parents should know that obligations for books or other items will follow a student from school to school in the Polk County system.
Telephones

A telephone is available for student use in the attendance area of the main office.  This telephone is for emergency use only.  Cell phones should not be used to contact parents for check-out from school.
Textbook Policies and Procedures

· Each student is responsible for the books issued to him/her.  Teachers will keep lists of the books assigned to students.  If the books are not returned, the student will be placed on the obligation list.
· A book check will be scheduled quarterly in an effort to locate all texts. Every effort should be made by the student to locate lost textbooks prior to the end of the semester/year.  Prior to the close of school, each teacher will collect and account for all issued textbooks.  
· All textbooks issued to students should be promptly covered.  Tape should NOT be attached to the books.  
· If a book is damaged to the extent that it can no longer be used, the student will be charged with the full cost of replacing the book.  
· Students who have textbook obligations will not be permitted to participate in any field trip or paid activities until the obligation has been met.  

· Students are encouraged to keep the receipt when paying for a lost textbook.  If the book is located at a later date, the student/parent will be reimbursed if a receipt is presented.
Transportation
Students zoned to attend Auburndale High School who live outside walking distance as determined by the district transportation department are provided bus transportation to and from AHS as a countywide service. Students who display inappropriate conduct on the bus, waiting for the bus or walking to or from the bus stop may lose the privilege of riding the bus and/or face disciplinary action. Any questions may be directed to the Transportation Department in Bartow at 534-7343.
Visitors on Campus

Visitations by Armed Forces Recruiters   Visits by all Armed Forces Recruiters are treated in the same manner as all other recruiters on campus.  They must sign in at the Main Office.

Other Visitors   Visitors must sign the guest register in the Main Office and must obtain a visitor’s pass through our electronic system before going to any location on campus.   The visitor must wear this pass while he/she is on campus.  Visitors are not allowed to remain on campus without the ID pass.  The pass should be presented back to the office upon leaving so that the visitor can be signed out of the electronic system.
Work Detail
Work Details are part of the disciplinary procedures. Attendance at scheduled work details is mandatory.  Failure to show up for a work detail will result in further disciplinary action. Should there be any concerns or questions regarding work details they may be addressed to the administration at 965-6200.
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